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0 npHeMuott R:OMHCCHH 

I. OJ>W:llE IlOJIO)KEHlf.SI 

1.1. HacTo~ee IIOJIO)Kemre onpe.nemreT rrop}l,D;OK opraHH3aUHH, CTPYKTYPY H 
<i?YHKUHH IIpHeMHOH KOMHCCMH (,n;anee - TIK) rocy.n:apCTBeHHOfO 6JO,U)KeTHOro 
o6pa30BaTeJibHOro yqpe)f(,D;emu1 cpe,nttero rrpocpecc110HaJihHOro o6pa3osamrn 
ropo.n:a MocKBbI IlomneXHHtiecI<Htt Konne,U)f( N2 39 (.n.anee - Kom1e,n::>K). 

1.2. ,[{IDl opraHH3all.HH npHeMa .UOK)'MeHTOB rrOCT}'IlaJOII.UfX B Konne.n;:>K, 
rrpoBe,n:emrn BC'l)'IlHTeJibHbIX HCITbITamm: H 3a'-rncneHHJI B COCTaB 06)'1.JaJOLU,liXC.SI H 
cry.n.eHTOB m1u, BhI)l,ep)f(aBllIHX BCT)'IlHTeJJbHbie MCilbITaHIDI H nporne,n:IIIHX no 
KOm<ypcy' opraHH3yeTC.sI npHeMHa.SI KOMHCCH.SI KoIDie)J.:>Ka. fIK TaK)Ke 
Koop,n;ttHHpyeT rrpo<PopHeHTal.(HOHH)'JO H HHcpopMaUHOHHYJO pa6oTy Konne.n::>Ka. 

1.3. I1K B csoeii pa6oTe pyKoso.n:cTsyeTc.s1: 
- <I>e.n;epanhHhIM 3aKoHOM OT 29.12.2012 N2 273-<I>3 «06 o6pa3osamrn s 

PoccHiicKoli <I>e.n;epau11H»; 
- Y cTaBoM Konne)J.)Ka; 
- Ilpas1-rnaMH npHeMa a Konne.n.)l( s 2013 ro.u.y; 
- HaCTO.sJlllJ1M Ilono)Kem1eM; 
- noKaJihHbIMH HOpMaTHBHhIMH aKTaMH Korrne.u.)l(a. 

II. COCT AB IlPllEMHOH KOMHCCllH 

2.1. CocTaB TIK KoJIJie)J.)f(a yTsep)l(J(aeTc5I npHKa30M .n:11.peKTopa Konne)J.)l(a, 
KOTOpbIM HBIDieTCH npe.n:ce.n;aTeJieM ITK. 

B cocraB I1K Konne.u;:>Ka sxo.n:.sn: 
-3aMeCTMTeJib npe.n;ce.n;aTeJUI IlK - 3aMecTHTeJib .n.RpeKTopa no yqe6Ho

rrpoM3BO.D:CTBeHHOH pa6oTe; 
- qneHbJ ITK - 3aMecTHTeJih .n;ttpeKTopa no yqe6Holi pa6oTe, pyKOBO.D:HTeJib 

ueHTpa npocpeccHOHaJihHoro 06p33osamu1 JIOB3, pyKoso.n:RTeJib cny)K6hl 
ncu.xonoro-ne.n,arorR'tlecKoro H coI.J,MaJibHOro conposo)l(J(emu1 06pa30BaTeJJI>Horo 
npouecca KoIDieWKa, pyKoBO.U.HTCJIH TeppHTOpHanbH.bIX CTPYKTYPHhIX 
no.n;pa3.n,eneHHli (.ZI.anee - TCil), 3ase.nyroIIu1e OT)J.eneHHSIMH; 

- OTBeTCTBeHHhIH ceKpeTapb TIK; 
- 3aMeCTHTeJih OTBeTCTBeHHOro ceKpeTap.sI fIK; 
- TeXHH'leCI<He ceKperapH fll(. 



B Ka)K)J,OM Ten Komie.n)Ka co3.naIOTC5I rrp11eMHh1e KOM11cc1111 Ten s cocTase 
3aMeCTl1TeJI5I .n11peKTopa ITO y~e6Ho-rrp0113BO)J,CTBeHHOH pa6oTe (pyKOBO)J,11TeJIH 
Ten), TexH11qecKoro ceKpeTapH 11 qneHOB KOM11cc1111 113 q11cna rrperro.nasaTeneH 11 
pa6oTHl1KO B. 

2.2. qJieHhI DK 11MeIOT rrpaso: 
- BbIHOCl1Tb Ha paCCMOTPeHtte 11 rrp11Hl1MaTb ~aCTl1e B o6cy)K)J,eHl111 

rrpe.nJio)KeH11H 11 peureHttH DK; 
- rrp11H11MaTh ~acT11e B ronocosaH1111. 
2.3 qneHhI DK o65I3aHbI: 
- rrocew:aTh 3ace.naHl15I DK; 
- BHOCl1Th rrpe.nJio)KeH115I rro o6cy)K.naeMhIM sorrpocaM. 
2.4 . Bo speMH rrpose.neH115I scTyrr11TeJihHhIX 11crrh1TaH11H 11 3aq11cneH11H s 

Konne.n)K n11u:a, BKJIJOqeHHhie s cocTaB DK, He MoryT Haxo.n11ThCH s oTrrycKax 11n11 
CJiy)Ke6HbIX KOMaH)J,11pOBKax. 

2.5. epoK rronH0Moq11H DK cocTaBJI5IeT o.n11H KaJieH.napHhIH ro.n. 
2.6. DK 11MeeT rrpaso ocyw:ecTBJI5ITh rrposepKy .noKyMeHTOB 06 06pa30BaH1111, 

rrpe.ncTaBJIHeMbIX IIOCTyrraIOllJ,11M11. 
2. 7. np11 rrp11eMe s Konne.n)K rrpe.nce.naTeJib ITK 06ecrreq1rnaeT co6mo.neH11e 

rrpas rpa)K.naH Ha 06pa30BaH11e, ycTaHosneHHhIX 3aKOHO)J,aTeJihCTBOM Pocc11HCKOH 
<I>e.nepau:1111, rnacHOCTh 11 OTKphITOCTh pa6oThI ITK, o6neKTl1BHOCTh ou:eHKl1 
crroco6HocTeH 11 CKJIOHHOCTeH rrocTyrraIOw:11x, .nocTyrrHOCTh pyKoso.ncTsa DK Ha 
scex :narrax rrpose.neH11H rrp11eMa. 

2.8. Pa6oTy DK 11 .nenorrpo113so.ncTBO, a TaK)Ke Jil1lfHhIH rrp11eM 
I10CTyrraIOllJ,11X 11 11X po.n11TeJiei1: ( 3aKOHHbIX rrpe.ncTaB11TeneH) opraHtt3yeT 
OTBeTCTBeHHbIH ceKpeTapb, KOTOpbIH Ha3HaqaeTC5I rrp11Ka30M .n11peKTOpa 
Konne.n)Ka. 

2. 9. ,n:nH opraH113au:1111 11 rrpose.neHl1H BCTyrr11TeJibHbIX 11CI1bITaHl1H rro 
crreu:11anbHOCDIM, Tpe6yIOW:l1M HaJil1l.Jl15I y I10CTyrraIOllJ,11X orrpe.neneHHhIX 
TBopqeCKl1X crroco6HOCTeH, CBOeBpeMeHHOH rro.nroTOBKl1 Heo6XO)J,11MbIX 
MaTep11anos, o6'beKTl1BHOCTl1 ou:eHKl1 crroco6HOCTeH 11 CKJIOHHOCTeH 
rrocTyrraIOllJ,11X C03)J,aIOTCH 3K3aMeHaU:110HHbie 11 arreJIJI5IU:110HHbie KOMl1CCl111 
Konne.n)Ka. np11Ka30M .n11peKTopa Konne.n)Ka Ha3HaqaJOTC5I 11x rrpe.nce.naTen11 11 
orrpe.nemreTCH COCTaB, cpopM11pyeMbIH 113 lfl1CJia Ha116onee OITbITHbIX 11 
KBan11cp11u:11posaHHh1x pa6oTHl1KOB Konne.n)Ka. 

2.10. ,n:nH 06ecrrel.feH11H pa6oThI no rrp11eMy .noKyMeHTOB rrocTyrraIOw:11x 11 
cpopM11posaH11IO n11qHhIX .nen cTy.neHTOB, 3al.J11cneHHhIX B Kom1e.n)K, rrp11Ka30M 
.n11peKTopa Konne.n)Ka yTsep)K.naIOTCH TexH11qecK11e ceKpeTap11 113 q11cna 
pa60THl1KOB yl.fe6HO-BCI10MOraTeJibHOro rrepcoHana. 

III. OPrAHH3A:QH$1 PAI>OThl IIPHEMHOH KOMHCCHH H 
~EAOIIPOH3BO~CTBA 

3 .1. OpraH113aU:ttH pa6oThI DK 11 .nenorrpo113so.ncTsa )J,OJI)l(Ha 06ecrreq11saTh 
co6JIIO)J,eH11e rrpaB n11qHOCTl1 11 BbIIIOJIHeH11e rocy.napCTBeHHblX Tpe6oBaHl1H K 
rrp.11eMy B Konne.n)K. 



Pa6oTa I1K ocpopMm1eTc5I rrpoTOKOJiaM11, KOTOpbie rro.nn11cbrnaKnc51 
rrpe.nce.naTeJieM I1K 11JI11 ero 3aMeCTI1TeJieM 11 OTBeTCTBeHHbIM ceKpeTapeM ITK. 

PerneH115I I1K rrp11H11MaIOTC5I npocTbIM 6oJibllll1HCTBOM roJiocos (rrp11 
HaJI11q1111 He MeHee 213 YTBep)K.neHHOro COCTaBa), B TOM q11cJie rrp11 
B03Hl1KHOBeHl111 BOilpOCOB, He npe.nycMOTpeHHblX COOTBeTCTByIOml1Ml1 
.noKyMeHTaM11. 

3 .2. Tip11 np11eMe .noKyMeHTOB rpa)K.naH11Ha I1K o6513aHa 03HaKOMl1Tb ero 11 
( 11JI11) ero po.n11TeJieM: ( 3aKOHHbIX npe.ncTaB11TeJieM:): 

- c JI11U:eH311eif Ha rrpaso se.neHJ151 o6pa30BaTeJibHOM ,ne51TeJibHOCT11; 
- co CB11,neTeJibCTBOM 0 rocy .napCTBeHHOM aKKpe.n11Tau1111 no Ka)K.noM: 

cneu11aJibHOCT11 11 npocpecc1111, .naIOm11M npaso Ha Bb1,naqy .noKyMeHTa 
rocy.napcTBeHHoro o6pa3ua 06 06pa30BaH1111; 

- c Y cTaBOM KoJIJie.n)Ka 11 Tipas11JiaM11 BHyTpeHHero pacnop51,nKa; 
- c Tipas11JiaM11 np11eMa. 
3. 3. TiocTynaIOm11e, po.n11TeJI11 ( 3aKOHHbie npe.ncTaB11TeJI11) MoryT 

03HaKOMl1TbC51 c co.nep)KaH11eM OCHOBHbIX o6pa30BaTeJibHbIX rrporpaMM, a TaK)Ke 
.npyr11M11 .noKyMeHTaM11, perJiaMeHT11pyIOmMMl1 opraHl13aUl1lO o6pa30BaTeJibHOro 
rrpouecca 11 pa6oTy ITK. 

3.4. I1K Ha oqmu11aJibHOM ca-l1Te KonJie_n)Ka 11 Ha 11HcpopMau110HHOM cTeH.ne .no 
Hal.J:aJia np11eMa .noKyMeHTOB pa3MemaeT cJie.ny10my10 11HcpopMau11IO, no.nn11caHHYIO 
npe.nce.naTeJieM ITK: 

3 .4.1. He no3,nHee I MapTa: 
- Tipas11Jia np11eMa B KoJIJie.n)K; 
- nop51,noK opraH113au1111 rrp11eMa B KoJIJie_n)K ,nJI51 06y-qett115I no .norosopaM c 

onJiaTOM CTOl1MOCTI1 06yl.J:eH115I; 
- nepeqettb cneu11aJibHOCTei1 11 npocpecc11M:, Ha KOTOpbie o6o51BJI51eTc51 np11eM B 

COOTBeTCTBI1I1 c JI11ueH311ei1 Ha rrpaBO se.neHI151 o6pa30BaTeJibHOM ,ne51TeJibHOCTI1 ( c 
BbI,neJieHH:eM cpopM nonyqeHl151 06pa30BaH115I: Ol.J:Ha51, 3aOl.J:HM); 

- Tpe6osamrn K o6pa3oBaHHIO, KOTopoe Heo6xo.n11Mo ,nJI51 nocTynJieH115I 
( octtosttoe o6mee 11JI11 cpe.nHee o6mee 06pa30BaH11e ); 

- nepeqeHb 11 11HcpopMau11IO o cpopMax npose.neHH51 scTyrr11TeJibHbIX 
l1CnbITaH11if; 

- 11HcpopMau11IO o B03MO)KHOCTl1 rrp11eMa, nop51,nKe 11 cpoKax npe.ncTaBJieH115I 
3a51BJieHHM 11 Heo6xo.n11MbIX .noKyMeHTOB, rrpe.nycMOTPeHHbIX TipaB11JiaMI1 np11eMa, 
s 3JieKTpoHHo-umpposoM: cpopMe; 

- oco6eHHOCTl1 npose,neHI151 BCTYITHTeJibHbIX 11CnbITaHl1M ,nJI51 rpa)K.naH 
c orpaHHl.J:eHHbIMH B03MO)KHOCT51Ml1 3,nopOBb51. 

3 .4.2. He no3,nHee 1 HIOH51: 
- o6mee KOJI11qecTBO MecT ,nJI51 np11eMa no Ka)K.noM: cneu11aJibHOCTH 11 

rrpocpecc1111, B TOM l.J:I1CJie no pa3JII1l.J:HbIM cpopMaM noJiy-qeHl151 o6pa30BaHH51; 
- KOJI11qecTBO 6IO.n)KeTHbIX MeCT mm np11eMa no Ka)K.noii cneu11aJibHOCTl1 11 

rrpocpecc1111, B TOM lfHCJie no pa3JII1l.J:HbIM cpopMaM noJiy-Y:eHI151 06pa30BaH115I; 
- KOJI11-Y:eCTBO MecT no Ka)K.noH: cneu11aJibHOCT11 11 npocpecc1111 no .norosopaM c 

onJiaTOH CTOI1MOCTI1 o6y•IeH1151; 



- rrpamurn no.z:i:aq11 11 paccMoTpemui: arremu1u:11i1 no pe3ynhTaTaM 
BCTyn11TeJ1bHhIX HCIIbITaHHH; 

- o6pa3eU: .n:oroBopa .n:mi: IIOCTyrra10m11x Ha MeCTa c onnaTOH CTOHMOCTH 
06yqeHm1. 

3.5. B nep110.n: np11eMa .n:oKyMeHTOB ITK e)l(e.n:HeBHO pa3MemaeT Ha 
o<t>11u:11anbHOM cai1Te Konne.n:)l(a 11 11H<l>opMau:110HHOM cTeH.n:e ITK cBe.n:eHmI o 
Kon11qecTBe rro.n:aHHhIX 3MBneH11i1 no Ka)l(.n:oii npo<t>ecc1111 11 cneu:11anhHOCT11 c 
Bh1.n:eneH11eM <l>opM rronyqeHmI 06pa30BaH11si: ( oqHa5I, 3aOl.JHM). 

3.6. ITK 06ecneq11BaeT <l>YHKU:HOH11poBaH11e Tene<t>oHHhIX n11H11i1 11 pa3.n:ena 
cai1Ta (www.college39.ru) .n:nsi: OTBeTOB Ha o6pamemrn, cBsi:3aHHhie c np11eMOM 
rpa)l(.n:aH B Konne.n:)I(. 

OrBeTbl Ha BOnpOChl no np11eMy 
MoryT nonyq11Th no Tene<l>oHaM: 
176-10-70, 138-21-71. 

11 3aq11cneH1110 B Konne.n:)I( nocTyna10m11e 
(499)124-88-02, 129-03-66, 125-83-65, 

3. 7. ITp11eM .n:oKyMeHTOB OT nocTyna10m11x per11cTP11pyeTcsi: B )l(ypHane 
ycTaHoBneHHOH <t>opMhI. B .n:eHh 0KoHqaH115I np11eMa .n:oKyMeHTOB OTBeTCTBeHHhIH 
ceKpeTapb 3aKphrnaeT )l(ypHan nyTeM npoBe.n:eH11si: qepThI nocne nocne.n:Heii 
3arr11c11. ITocne qepThI B )l(ypHane .n:enaeTcsi: cne.n:y10masi: 3an11ch: «Ha __ qacos 
« __ » 20 __ ro.n:a B per11cTpau:110HHOM )l(ypHane 
Konne.n:)l(a, c.n:enaHo 3an11cei1, 3aper11cTP11poBaHo a611Typ11eHTOB». 
3aTeM )l(ypHanhI npow1rnaIOTC5I 11 cKpennsi:IOTC5I neqaThIO ITK c yKa3aH11eM q11cna 
npoHyMepoBaHHhIX J111CTOB. 

B nep110.n: pa6oThI Textt11qecKoro ceKpeTapsi: ITK )l(ypHan per11cTpau:1111 
xpatt11TC5I B ceii<l>e ITK. 

3.8. Textt11qecK11i1 ceKpeTapb ITK BhI.n:aeT a611Typ11eHTY pacn11cKy o np11eMe 
.[(OKyMeHTOB, B KOTOpoH: nepeq11cn5IIOTC5I npHH5ITbie .[(OJ<YMeHThI, a TaK)l(e 
OTMeqaeTC5I, qTo KOn1111 111111 no.n:nHHHHKH .[(OKyMeHTOB npHHSIThI, HeCeT 
OTBeTCTBeHHOCTb 3a coxpaHHOCTb .n:oKyMeHTOB. )J;oKyMeHThI, npHHSITbie OT 
a611Typ11eHTa, MoryT 6bITh B03BpameHbI Bna.n:enhU:Y TOJ1bKO n11qHo Ha OCHOBaHHH 
nHChMeHHoro 3MBneHH5I 11 pacn11cK11, B1>1.n:aHHOH ITK np11 11x np11eMe, B Teqett11e 
cne.n:YIOmero pa6oqero .[(HSI nocne no.z:i:aq11 3asi:sneH115I . 3a HecBoespeMeHHYIO 
BhI,[(aqy op11r11Hana .[(OKyMeHTa rocy.n:apCTBeHHOfO o6pa3u:a 06 o6pa30BaHl111 
.n:11peKTop Konne.n:)l(a, a TaK)l(e OTBeTCTBeHHhIH ceKpeTapb ITK ttecyT 
OTBeTCTBeHHOCTh B nopsi:.n:Ke, ycTaHoBneHHOM 3aKoHo.n:aTenhCTBOM Pocc11i1:cKoi1 
<De.n:epau:1111. 

3. 9. ITK B cooTBeTCTBHH c nonyqeHHhIMH OT a611Typ11eHTa .n:oKyMeHTaM11 
npHHHMaeT perneH11e 0 .n:orrycKe nocTyna10mero K BCTyn11Ten1>HbIM HCnhITaHHSIM, 
ycnOB115IX ero yqaCTl15I B KOHKypce 11 113BemaeT ero 06 3TOM B ycTHOH <t>opMe. 

3 .10. Ha Ka)l(.n:oro r10cTyna10mero 3aBO.[(HTC5I n11qHoe .n:eno, B KOTopoM 
xpaH5ITC5I Bee c.n:aHHhie HM .[(OKyMeHThl 11 MaTep11an1>1 c.z:i:aq11 BCTyn11TeJ1bHhIX 
11cn1>ITaHHM (B TOM q11cne BhIITHCKa 113 npOTOKona perneHl15I anennSIU:HOHHOM 
KOM11cc1111 Konne.n:)l(a) . B nep110.n: pa60T1>I TexH11qecKoro ceKpeTapsi: ITK 
.n:onycKaeTC5I xpattett11e n11qH1>1x .n:en nocTyna10m11x B <l>ai1:noB1>1x nanKax B 
cneu:11anbHO o6opy.n:oBaHHbIX WKacpax ( cei1¢ax) np11eMHOH KOMHCCl111. 



Jl11tfHh1e .n:ena a611Typ11eHTOB, rrocTyrr11Blll11x B Konne.n:)I(, ocpopMJI.sIIOTC.si: 

ceKpeTapeM I1K B COOTBeTCTBl111 c Tpe6oBaHH.sIMl1 l1HCTPYKU:l1l1 OT 16.04.20 I 0 
N2 59 «0 rrop.si::;:i:Ke rro.n:roTOBKM 11 rrepe;:i:aq11 .n:en B apx11B Konne.n:)l(a» 11 B TetfeH11e 

He;:i:en11 c ;:i:aThI rrp11Ka.3a o 3aqHcJieHHH Ha 06yl.feH11e ITepe.n:a10Tc.si: B oT;:i:en yqeTa 

KOHTHHreHTa Konne.n:)l(a . 

ITo OKOHt:faHHM cpoKa pa6oThI ceKpeTap.si: I1K JIMt:fHhie .n:ena scex He 

ITOCTYITI1Bllll1X a6.1nypHeHTOB ITO OITMCH ITepe.r:r.aIOTC.sI Ha xpaHeH11e B apx11B. Dp11 

3TOM Jll1t:fHhie .r:r.ena He ITOCTYITMBlllHX a611TypHeHTOB, B KOTOphIX MMeeTC.sI: XOT.sl 6hI 

0)J:l1H OpHrHHaJI .[(OKyMeHTa, ocpopMJI.sIIOTC.sI: ceKpeTapeM I1K B COOTBeTCTBl1l1 c 

Tpe60BaH11.si:M11 HHCTPYKU:HH OT 16.04.20 l 0 N2 59 «0 ITop.si::.r:r.Ke ITo.r:r.roTOBKH 11 

ITepe.r:r.al.fH .r:r.en B apxHB Konne.r:r.)l(a». 

Jl:Ht:fHhie .n:ena He ITOCTYITHBlllHX a611Typ11eHTOB xpaH.sITC.sI: B apXHBe B Tet:feH11e 

llleCTH Mec.si:u:es c MOMeHTa Haqana ITpHeMa .r:r.oKyMeHTOB. ITo 11cTetfeH11H 3Toro 

cpoKa: 

- JIHtfHhie .n:ena He ITOCTYITHBlllHX a611TypHeHTOB c KOITl1.sIMH )J:OKyMeHTOB 

ITo.r:r.ne)l(aT YHHt:fTO)l(eHHIO; 

- JIHt:fHbie .r:r.ena He ITOCTYTIHBlllHX a611Typ11eHTOB, B KOTOphIX HMeeTC.sl XOT.sl 6hI 

O)J:l1H OpHrHHaJI .r:r.oeyMeHTa, ocpopMneHHbie B COOTBeTCTBHH c Tpe6oBaHH.sIMH 

HHCTPYKU:MH OT 16.04.2010 N2 59 «0 ITop.si:.r:r.Ke ITo.r:r.roTOBKH 11 ITepe.r:r.at:fH .r:r.en B 

apxHB Konne.r:r.)l(a», ITO OITHCH ITepe.r:r.a10Tc.si: ceKpeTapeM I1K Ha xpaHeH11e B apxHB 

Konne.r:r.)l(a. 

IV. ,l(OJDKHOCTHbIE 06Sl3AHHOCTII II OTBETCTBEHHOCTh 
PAI>OTHIIKOB IlPIIEMHOM KOMHCCIIII 

4.1. Ilpe}:(ce}:(aTeJJb IlK: 
4.1.1. PyKOBOAHT .r:r.e.si:TenhHOCThIO ITK. 
4.1.2. PyKOBO.ll:HT pa.3pa6oTKoif HOpMaTHBHhIX .r:r.oKyMeHTOB Konne.r:r.)l(a, 

pernaMeHTHpyiomHx .r:r.e.si:TeJihHOCTh I1K 11 ITp11eM B Konne;:i:)I(. 

4.1.3. YTBep)l(.r:r.aeT ITnaH pa6oThI I1K 11 ITnaH MaTep11anbHO-TexH11t:fecKoro 

06ecITet:feH11.si: ITp11eMa. 

4.1.4. OITpe.r:r.en.si:eT pe)l(HM pa6oThI ITK, JIMtfHO KOHTponHpyeT 

B3aHMO.[(eMCTBHe Bcex cny)l(6 , CB.sI3aHHhIX c np.11eMOM. 

4.1 .5. PacITpe.r:r.en.si:eT o6.si:3aHHOCTH Me)l(.r:r.y qneHaMH ITK. 
4.1 .6. YTBep)l(.r:r.aeT pacITHCaHH.si: BCTYITHTeJihHhIX MCIThITamrii, ITpOBOAHMhIX 

Konne.r:r.)l(eM caMOCTO.si::TenhHO. 

4.1.7. OcymecTBn.si::eT pyKoso.r:r.cTBo pa6oToif 3K3aMeHau:110HHOif 11 

aITeJIJI.sIU:HOHHOH KOMMCCHH. 

4.1.8. YTBep)l(.r:r.aeT TeKCThI 3K3aMeHau:110HHhIX MaTep11anoB. 

4.1.9. ITpoBOAHT ITpHeM rpa)l(.[(aH ITO BOITpocaM ITpHeMa B Konne.r:r.)I(. 

4.1. l 0. HeceT OTBeTCTBeHHOCTh 3a co6n10.r:r.eH11e ITpaB rpa)l(.[(aH Ha 

06pa.30BaH11e, ycTaHoBneHHhIX 3aKoHo.r:r.aTenhCTBOM Pocc11i1cKoif <I>e.r:r.epaU:HH, 

rnacHOCTh 11 OTKphITOCTh pa6oThI ITK, o6oeKTHBHOCTh ou:eHKH cIToco6HocTei1 11 

CKJIOHHOCTei1 ITOcTyrra10m11x, .r:r.ocTyITHOCTh pyKOBO.lJ.CTBa I1K Ha scex 3TaITax 

ITpoBe.r:r.eH11.si: ITp11eMa. 



4.2. 3aMeCTnTeJJb npe.11.ce.11.aTeJJSI IlK: 
4.2.1. Ocyw:ecTBJI5IeT pyKoso.n:cTBO 11HcpopMau.110HHbIM 06ecneqeH11eM 

np11eMa. 
4.2.2. OpraH113yeT pa3pa6oTKY HopMaTl1BHbIX ,n:oKyMeHTOB Konne.n:)l(a, 

pernaMeHT11pyJOm11x np11eM s Konne.n:)I( 11 ,n:e5ITeJibHOCTb IlK. 
4.2.3. YTBep)l(.n:aeT COCTaBbI 3K3aMeHa[(l10HHOH 11 aneJIJI5I[(l10HHOM KOMl1CCl1M. 
4.2.4. KoHTpon11pyeT no.n:roTOBKY 3K3aMeHau.110HHbIX MaTep11aJIOB .n:m1 

scTyn11TeJibHbIX 11cnb1TaH11H:, nposo.n:11MhIX KoJIJie,n:)l(eM caMOCTO.sITeJibHO. 
4.2.5. 06ecneq11saeT noMew:eH115I 11 06opy.n:osaH11e, Heo6xo,n:11Moe .n:m1 

npose.n:eHl1.sI KOHCYJibTaI .. :(11M l1 BCTyn11TeJibHbIX HCnbITaHHM, a TaK)l(e pa3Mew:eHH5I 
IlK. 

4.2.6. PyKoso.n:11T sceMH cny)l(6aM11 KoJIJie,n:)l(a, ocyw:ecTBJI5IIOW:MMM 
MaTep11aJibHO-TexH11qecKoe 06ecneqeH11e no.n:roTOBKH 11 npose.n:emrn np11eMa. 

4.2.7. OpraHH3yeT 11: KOHTpOIIHpyeT np11eM rpa)l(,n:aH Ha MecTa c onnaToH: 
CTOHMOCTl1 o6yqeHM5I IOp11,n:HqeCKHMl1 H (HJIH) cp11311qeCKl1Ml1 Jll1[(aMH. 

4.2.8. HeceT OTBeTCTBeHHOCTb 3a co6JIIO,n:eH11e npas rpa)l(,n:aH Ha 
06pa30BaH11:e, ycTaHosJieHHbIX 3aKoHo,n:aTeJibCTBOM Pocc11:H:cKoi1 <De.n:epau.1111, 
rJiaCHOCTb H OTKpbITOCTb pa60Tbl IlK, o6oeKTHBHOCTb O[(eHKH cnoco6HOCTei1 H 
CKJIOHHOCTeM nocTynaIOW:HX, .n:ocTynHOCTb pyKOBO.[(CTBa I1K Ha scex 3Tanax 
npose.n:eHH.sI np11eMa. 

4.3. OrseTCTBeHHblH ceKpeTapb IlK: 
4.3.1. roTOBHT nnaH pa60Tbl ITK. 
4.3 .2. roTOBI1T npoeKTbI np11Ka30B, KaCaIOW:11eC.sI opraHl13a[(l111 H npoBe.[(eHM5I 

npHeMa B KoJIJie.[()I(, a TaK)l(e pernaMeHTHpyJOll(HX pa6oTy IlK. 
4.3.3. OpraH113yeT no.n:roTOBKY ,n:oKyMeHTau.11:11: I1K 11 ee Ha.n:ne)l(aw:ee 

xpaHeH11e. 
4.3.4. KoHTpoII11:pyeT npas11JibHOCTb ocpopMIIem1.s1 .n:oKyMeHTOB 

nocTynaJOW:11X H Be.[(eHHe pen1cTpau.110HHbIX )l(YPHaJIOB. 
4.3.5. OpraH113yeT no.n:roTOBKY pacn11:caHH.S1 BCTyn11TeJibHbIX 11:cnbITaHHH 11 

npe.[(3K3aMeHau,110HHbIX KOHCYJibTau.11H:. 
4.3 .6. PyKoB0.[(11T pa6oToi1 no no.n:roTOBKe H pa3Mew:eHHIO Ha ocpHUHaJihHOM 

caH:Te KoIIIIe.[()l(a H 11HcpopMa[(HOHHbIX cTeH.n:ax I1K MaTepHaJIOB, 
perJiaMeHT11pyJOw:11x np11eM B KoJIJie.[()I( . 

4. 3. 7. Be.n:eT npHeM rpa)l(.[(aH H .n:aeT OTBeTbI Ha nHCbMeHHbie 3anpOCbI no 
sonpocaM np11eMa. 

4. 3. 8. Tiposo.n:11T HHCTPYKTa)I( TexH11:qecKHX ceKpeTapeH: npHeMHbIX 
KOMHCCHM, a TaK)l(e ocyw:ecTBJI.sieT onepaTHBHOe pyKOBO.[(CTBO HX pa60TOH. 

4. 3. 9. KoHTpOIIHpyeT no.n:roTOBKY H nepe.n:aLJy JIHLJHbIX .n:eJI cTy .n:eHTOB 
3aLJl1CJieHHbIX B KoJIJie.[()I( B OT.[(eJI yqeTa KOHTHHreHTa. 

4.3 .10. KoHTPOIIHpyeT no.n:roTOBKY 11: nepe.n:aL£y JIHt.{HhIX .n:en He 
nocTynHBIIIHX a611Typ11:eHTOB B apxHB KoJine.n:)l(a. 

4.3 .11. roTOBHT OTqeT 0 npHeMe B KoJIJie.[()I( . 
4. 3 .12. HeceT OTBeTCTBeHHOCTh 3a co6JIIO.[(eH11:e npaB rpa)l(.[(aH Ha 

06pa30BaH11e, ycTaHosneHHhIX 3aKoHo.[(aTeJibCTBOM Pocc11H:cKoi1 <De.n:epaU.HH, 



nrncHOCTb 11 OTKphITOCTb pa6oThI ITK, o6beKTI1BHOCTb ou:eHKM cIToco6HocTeif 11 

CKnOHHOCTeif ITOCTyITaIOll.J,IiX. 

4.4. 3aMeCTHTeJib OTBeTCTBeuuoro ceKpeTapSI IlK: 
4.4.1 . Pa6oTaeT ITO.lJ. HeITocpe.n.cTBeHHbIM pyKoso.n.cTBOM OTBeTCTBeHHoro 

ceKpeTap.si: ITK 11 BhIITOJIH.SieT ero ITopr1eH11.si:. 

4.4.2. BbmonH.si:eT o6.si:3aHHOCTI1 OTBeTCTBeHHoro ceKpeTap.si: ITK B ero 

OTCYTCTBlfe. 

4.4.3. BbrnonH.si:eT nocTO.SIHHbie <}lyHKLIJ1.H B ITK, B03JIO)l(eHHhie Ha Hero 

npe.n.ce.n.aTeneM ITK MJIM OTBeTCTBeHHbIM ceKpeTapeM. 

4.5. qJieHbI IlK: 
4.5.1. OpramnyIOT 11 pyKoso.n..si:T npo<}lop11eHTau:110HHOH pa6oTo:H: no 

cneu:HanbHOCT.SIM 11 npocpeccm1M, ITO KOTOpbIM se.n.eTc.si: o6Ytf eHHe B Konne.n.)l(e. 

4.5.2. flpOBO)J..SIT KOHCYJibTaU:mi JIMU:, nocTynaIOm11x Ha cneu:11anbHOCTli Ii 

ITpocpecc1111 Konne.n.)l(a. 

4.5.3. YY:aCTBYIOT B ITpose.n.eHHH KOHCYJibTau:11:H: n11u:, ITOCTyITaIOw;Hx ITO 

.n.orosopaM c orrnaTOH CTOI1MOCTI1 o6yqeHH.SI. 

4.5.4 . flpMHHMaIOT yqacTHe B pa6oTe anenn.si:u:HoHHOH KOM11cc1111. 

4.5.5 . roTOB.SIT npe)J.JIO)l(eHH.SI no ITpOBe)J.eHHIO KOHKypca l1 3aqHCJieHHIO 

nocTynaIOW:HX B COCTaB CTy.n.eHTOB. 

4.6. Texuut..tecKHH ceKpeTaph IlK: 

4.6.1. OcymecTsm1eT npHeM .n.oKyMeHTOB, per11crp11pyeT 11x B )l(ypHane 

ycTaHOBJieHHOH <}lopMbI Ii BbI)J.aeT paCITHCKy. 

4.6 .2. HeceT n11qHyIO OTBeTCTBeHHOCTb 3a npasoMepHOCTb ITp11eMa 

)J.OKyMeHTOB, ITpaBHJibHOCTb o<}lopMneHl151 JiliqHbIX .n.en l1 coxpaHHOCTb 

)J.OKyMeHTOB. 

4. 6 .3. OcpopMn.si:eT 3K3aMeHau:110HHb1e JIHCTbI a611Typ11eHTOB. 

4.6.4 . E)l(e)J.HeBHO ITO 0KoHqaH1111 np11eMa .n.oKyMeHTOB ITpe.n.ocTaBn.SieT B ITK 
cse.n.eHI1.SI .n.n.SI oTo6pa)l(eHI151 Ha caihe Konne.n.)l(a 11 11H<}lopMau:110HHOM cTeH.n.e o 

xo.n.e no.n.aY:H )J.OKyMeHTOB. 

4.6.5. Bo speM.SI scTyn11TeJibHbIX 3K3aMeHoB roTOBMT 3K3aMeHa[(MOHHbie 

Be)J.OMOCTlf l1Jlli cnHCKlf K oqepe.n.HOMY 3K3aMeHy. 

4.6.6. ITepe.n.aeT B oT.n.en yY:eTa KOHTMHreHTa JIMY:Hbie .n.ena 3aq11cneHHbIX, 

B03BpamaeT .n.oKyMeHThI n11r..i:aM, He 3aq11cneHHbIM B Konne.n.)I(. 

V. QTqETHOCTh IlPHEMHOH KOMHCCHH 

5. 1 . Pa6oTa ITK 3asepwaeTc51 OTY:eToM 06 11Torax np11eMa Ha 3ace.n.aHMH 

ne.n.aror11qecKoro coseTa Konne.n.)l(a . 

5.2 . ITepetieHh OTtJeTHhIX .n.oKyMeHTOB np11 nposepKe pa6oThI ITK: 

- ITpas11na np11eMa B Konne.n.)I(; 



- .[(OKyMeHThI, ITO.[(TBep)l(.[(aIOWJ1e KOHTpOJihHhie U:Hcppbl rrpHeMa; 

- rrpHKa.3hI ITO YTBep)l(.[(eHHIO COCTaBa rrpHeMHOH, arreJIJI5IU:HOHHOH H 

3K3aMeHaU:HOHHhIX KOMHCCHH; 

- rrpoTOKOJihI ITK; 

- )l(YPHaJihI perHCTpaU:HH .[(OKyMeHTOB ITOCTyrraIOW.HX; 

- pacrrHcattHe BCTYITHTeJihHhIX 3K3aMeHoB; 

- JIWfHhie .n:ena ITOCTyrraIOw.Hx; 

- 3K3aMeHaU:HOHHhie Be,[(OMOCTH; 

- rrpOTOKOJihI paCCMOTpem-rn arreJIJI5IU:Hi1; 

- rrpHKa.3hl 0 3aqHcJieHHH B COCTaB CTy,n:eHTOB . 

5 .3 . (}rqeTHhIH rrepHo.n: 3asepwaeTc5I c,n:aqei1 B apxHB Konne.n:)l(a .n:oKyMeHTOB, 

ITO,[(Jie)l(aI.IJ.HX .[(JIHTeJihHOMY xpaHeHHIO . 


